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Gordon House Youth S.E.A.R.Ch.  
Fundraiser Event Form & Guidelines

Thank you for your interest in planning an event to benefit the Gordon House Youth S.E.A.R.Ch. We are honoured to be the recipient of your event proceeds.  While we appreciate and applaud your efforts, we must ensure that all proposed events are in keeping with our organizational guidelines and mission. 
In order to help your event run more smoothly we have created some event guidelines for fundraisers held on behalf of G.H.Y.S. We ask that you read these guidelines carefully, fill out and submit this form by email to fundraising@youthsearch.ca or fax it to 604.689.9675. This form should be submitted no less than 30 days prior to the date of the intended event.  Upon receipt of your submission a G.H.Y.S. team member will get in touch with you to discuss the details.

	( Contact Information


	Name of Host (Individual/Group/Organization)
	

	Contact Person
	

	Address
	

	City 
	

	Primary Phone
	

	Secondary Phone
	

	E-Mail Address
	


	( Event Information


	Name of Event
	

	Date of Event
	

	Time of Event
	

	Number of expected Guests/Attendees
	

	Description of Event
	

	Goals / Objectives
	

	Are there any promotional materials required?
	

	How is donation money being raised at the event?
	

	Projected Donation ($)
	


Listed below are some conditions under which a third-party fundraising event may be conducted. Please read and initial each item and sign at the bottom of the form.
_____ All promotional material related to an event benefiting the Gordon House Youth S.E.A.R.Ch., as well as logo use, must be reviewed and approved by the Program Director prior to its production and distribution. This includes, but is not limited to, advertisement, invitations, press releases, PSA, newsletter articles, etc.  (Fundraiser is authorized to use Gordon House Youth S.E.A.R.Ch. logo only in connection with the approved event and only until completion of the event.) 

_____ The event organizer shall assume all responsibility and liability for the payment of all expenses in connection with the event, whether the event produces revenue or not.

_____ Any item(s) you are planning to sell at a fundraiser for the Gordon House Youth S.E.A.R.Ch. must be non-controversial in nature. As part of good fundraising practices, we require that the public be informed of the specific dollar amount or the percentage of the sale that will be donated to Gordon House Youth S.E.A.R.Ch.

_____ As an organizer of this event, you should be prepared to initiate publicity for this event and commit the necessary funds.

_____ The Gordon House Youth S.E.A.R.Ch. requires that you inform us of any sponsors you have or any efforts made to recruit financial underwriters/sponsors. 

_____ You are required to obtain all the necessary permits and insurance for your event and for the specific event location. 

_____ Event sponsor agrees to indemnify and hold Gordon House Youth S.E.A.R.Ch. harmless from any claims arising as a result of the event.

_____ In order to fulfill our own accounting requirements, we request that you provide us the event proceeds and details of the accounting within 30 days after the conclusion of the event.

I have read and agree to the terms above: 
Authorized Party Signature ___________________________________________

Date _________________

Please note that while we are able to provide guidance for your event, we do not have the personnel to handle administrative tasks of third party events. These tasks might include but are not limited to distributing invitations, compiling RSVP’s, or selling tickets for your event.
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